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How to Add Comments with 
attachments in Bully Buy 

Navigate to www.bullybuy.msstate.edu 
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https://www.procurement.msstate.edu/procurement/bully-buy/index.php
https://app01.jaggaer.com/apps/Router/POSummaryMaterial?poId=166947715&tmstmp=1739811775503
https://scribehow.com


2 Click the "Search " field & search for your document you want to add your
attachment to. 

3 Select your document. 
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4 Click "Comments" 

5 Click this button. 
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6 Click the "Choose file" field. 

7 Be sure to put a comment on what you are attaching 
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8 Select the Check mark to submit your comment. 
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